
What you need:
 Avery® #5392 Name Badge Insert Refills 

8.5” x 11” blank sheets, perforated into

3” x 4” cards

Cardstock 6  inserts per sheet

Compatible with most inkjet and laser

printers

Available at Avery.com or major office

supply stores

Download the file
Open the PDF and choose which full label sheet(s) you’d like to print.

Open the file in Adobe Acrobat Reader
You can download it free at get.adobe.com/reader.
Avoid printing from a browser or preview app, which may misalign the sheets.

Load Avery 5392 Name Badge sheets into your printer
Check your printer manual for label sheet orientation.

Adjust your print settings
Enter the page number(s) you want to print.
Set Page Size to Actual Size or 100% scale (Do not “Fit to Page”).
Use Best or High Quality print settings.
Select the appropriate paper type (e.g., Labels, Cardstock, Heavy Paper).

Test first (optional but recommended)
Print on plain paper and hold it behind a label sheet to check alignment.

Print and let dry before peeling

Printing Instructions

How to Print Your 2025 Play Award Shelf-Talkers
Using Avery® 5392 Name Badge Insert Sheets

1.

2.

5.

4.

3.

6.

https://get.adobe.com/reader
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